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        EXMOUTH TOWN COUNCIL      APPLICATION FORM FOR EMPLOYMENT

Please complete all sections of this form, sign and return it by the closing date to:  The Town Clerk, Exmouth Town Council, St Andrews Road, Exmouth,  EX8 1AW.

	Mr / Mrs / Miss / Ms:

Full Name:

Address:

Post Code:

Telephone No’s:

Next of Kin 

Full Name:

Address:

Telephone No’s:

Date of Birth:


	Post applied for:


	Education & Qualifications: Please list your education from the age of 16 and any qualifications gained at school or since leaving.

Dates Attended:                   School /College etc:               Qualifications & Grades:
Please also list any further training you have had which is relevant to this job:

Course Title:                      Training Organiser:                    Dates Attended:
Employment History: Please give details of your current or most recent job:

Job Title:

Annual Salary / Pay:

Employer:
(name, address & tel no)

Dates of employment:         From:                                To:

Brief description of your main duties and responsibilities:
Please list previous jobs (most recent first)

Job title:                               Employer:                                 Dates:



	Are you related to any officer or elected member of Exmouth Town Council?

Yes / No

If yes, then please state who and how you are related to them:

Have you any previous convictions:             Yes/No

If yes, then please give details:

Please note that canvassing any officer of member of the Council in support of your application will disqualify you from appointment.


	What could you bring to this job? Please say what experience, skills and attributes you believe you could bring to this job and how these relate to the requirements of the post.  Please also indicate why you would like this job.  Please be concise, but you may continue on a separate sheet if necessary. 

Describe three qualities that you think will be important for this post:

References: Please give names, addresses and telephone numbers of two people who can provide references as to your suitability for this job, including your current or most recent employer.  If this would be your first job, please give an academic referee (teacher/lecturer).

May we contact your referees without notifying you first?   1. Yes/No    2. Yes/No

How did you learn of this vacancy?




	Do you have a full driving licence?                                                                  Yes/No

Do you have any endorsements on your driving licence? If so please detail below.

Do you have a car and if so would you be prepared to use it for work?       Yes/No

Do you have any criminal convictions?                                                            Yes/No

If yes, please give details below Declaration subject to Rehabilitation of Offenders Act 1974:-

Interests, Hobbies and Sports Please give details of all your spare time interests and hobbies including details of membership of bodies, committees, voluntary work etc.
Do you have any medical or health conditions?                                              Yes/No
If successful at interview you may be required to complete a medical questionnaire.   If this reveals information which requires further consideration please confirm that you would be happy for Occupational Health to have access to your medical records and that you would be happy to attend a medical examination.                                                                                                Yes/No

RIGHT TO WORK IN UK

Are you legally entitled to work in the UK                                          Yes/No

If yes we will require evidence of this prior to commencing employment.
Data Protection

The Data Protection Act 1998 ‘The Act’ sets out certain requirements for the protection of your personal information against unauthorised use or disclosure.  The Act also gives you certain rights.    Except to the extent we are required or permitted by law the information which you provide in this application form and any other information obtained or provided during the course of your application ‘the information’ will be used solely for the purpose of assessing your application.  If your application is unsuccessful or you choose not to accept any offer of employment we make, the information will not be held for longer than is necessary, after which time it will be destroyed, although relevant information will be retained in the longer term to facilitate our equal opportunity monitoring. If your application is successful, the information will form part of your employment file and we will be entitled to process it for all purposes in connection with your employment.  So that we may use the information for the above purposes and on the above terms, we are required under the Act to obtain your explicit consent.   Accordingly, please sign the consent section below.

I CONSENT TO MY PERSONAL INFORMATION BEING USED FOR THE PURPOSES AND ON THE TERMS SET OUT ABOVE.

Signed……………………………..       Dated………………………………….

I confirm that all the information given in this application is truthful and accurate and that I am not aware of any reason which would prevent me from carrying out this position competently.   I confirm that in my view I am qualified and have the experience which would allow me to meet the challenges of this post.    I understand that, should I have deliberately made a false of misleading statement on this form, my future employment can be terminated without notice.
Signed:                                                                               Dated:
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